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Client Intake Form Copyediting / Line Editing

Basic details
Name:
Title of work:
Length of manuscript (word count): 
Format of work (journal article, book chapter, book manuscript, etc.): 
Are there images, tables, exercises, or special sections? Please describe:

Is the manuscript ready for editing now, and if not, when will it be complete? 

Do you have any specific timeline for completing the copyedit? Please keep in mind that I typically require 3-5 weeks for editing book-length manuscripts. 

What style guide, if any, should be used? What spelling/punctuation would you like to follow (e.g., US/UK/Canadian)? 

Description of the project
Please briefly describe your project and your main reasons for seeking editorial help. (The final page of this document includes some descriptions of different services, which might help guide your answer here!)  


What are your publication plans for this work? Are you self-publishing? Is this under contract with a publisher already?  


Have you received feedback on this project from other editors, agents, or peer reviewers? If so, will my edit need to respond to specific requests or synthesize feedback from multiple reviewers?


Have you used generative AI at any point in the writing of the manuscript? If so, please provide details. 


Finally, I’d appreciate knowing where you heard about me and my services (through a colleague, recommended by another editor, via Google search or the CIEP editors’ directory, etc.). 


Thanks very much for your interest!
Erin Wiegand


Different types of editing services
Manuscript assessment (quick assessment): This includes a full read of the manuscript and a “big picture” assessment, focusing on your publication goals and suggesting a revision plan. A manuscript assessment looks at the overall structure of the book and provides broad recommendations for revision. It can be a cost-effective option for authors who just want a general assessment of the viability of their book for publication and identification of major issues they should consider reworking.   
Developmental editing: This is chapter-level attention to the manuscript: it identifies the key arguments you’re making and makes suggestions for how to bring them forth more clearly. For book manuscripts, it ensures that each chapter has a clear internal argument and also connects well to the larger structure of the book. A developmental edit may also consider and help synthesize feedback from commissioning editors or peer reviewers, if relevant. It does not typically include editing the text directly (in track changes) but makes broad suggestions in comments and a lengthy “developmental letter” to guide the author in making changes themselves.   
Line editing: Somewhere between a copyedit and a developmental edit, line editing may suggest cuts to avoid redundancy, additions where transitions or supporting examples are needed, and rewrites of sentences for clarity and flow. While developmental editing focuses on structure and argument, line editing focuses on improving readability, tone, and writing style. Line editing is sometimes called “language editing,” as it is especially useful for those who struggle with English syntax and usage. It may also be the best option for authors who need to reduce word count but have struggled to identify what to cut. Line editing will typically not include detailed attention to consistency issues (punctuation, formatting, etc.), unless specifically requested.  
Copyediting pays special attention to consistency, ensuring that spelling, hyphenation, and other punctuation usage (e.g., use of the serial comma, use of numerals, adherence to UK or US spelling conventions) is consistent throughout the entire manuscript. If a publishing house is involved, this will include editing to the “house style” preferred by that publisher.  A copyeditor will also look for grammatical errors and will query sentences that are unclear or flag where additional information is needed, but more sparingly than in a line edit.  
Proofreading is a detail-oriented process that occurs after a book has been designed and typeset. A proofreader checks for typesetting errors and provides a final pass over the text to catch small errors missed during copyediting, such as spelling mistakes, stylistic inconsistency, or grammatical errors. A “proofread” should only occur once pages have been designed—if your manuscript is still in a Word document, this might be called a “light copyedit.”  
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